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The  Library  of  Congress, 

COPYRIGHT  OFFICE. 


MEMORANDUM. 


Referrimq  TC)  cAvw-wn*.^  Vm-  c 


(22,  iii,  1!K)2— 1,000 


date  April  14,  1903 


An  application,  received  April  7,  1903  from  The  Johnson  Co. 

Cah  Lake,  Utah,  states,  in  writing,  that  the  title  of  one  of 
t’®t  photographs  is  "The  fun  of  floating  _in  the  Great  Fait,  . 

Lake.  A."  The  typewritten  title  sent  and  the  title  written 
on  the  copies  both  read  "The  fun  of  floating  on  the  Great  Fait 
Lake.  A."  The  copies  show  persons  floating  on  the  water. 
Action  is  deferred  because  of  "variance  in  title." 

In  view  of  the  fact  that  applications  are  frequently  and 
needlessly  thrown  into  the  unfinished  business  he  cause  of  such 
immaterial  variances  as  this,  I  would  suggest  the  adoption  of  a 
f o rmal  ru le  of  action  in  such  cases,  based  on  the  following 
statement  of  Mr.  Cris  field's. 


'"The  title  as  mentioned  by  the  applicant  in  space  2  on  page  1 
of  application  form  need  not  agree  exactly,  especially  in 


A4  taUr-to  M-PHU*  * 

WAS  26  OC/J 


Lb. 

*ta.  *f  ow»v. 


Ad  Ui*tl*  0*t>4*U*  * 

Recording  ct 

Abbreviation  ss  -Friedrich  ^Triedr  o  e&  Co -.  P  und  pandTetc. 

As  the  endeavor  is  simply  to  record  factsvab- 
brevi&tlcna  may  be  used  in  Record  bock-particular* 
ly  when  space  requires*  Whichever  way  written  they 
need  not  be  changed  on  the  tockt,  eo  long  as  the 
fact  is  correct/  Abbreviation*  or  elongations  re¬ 
quire  no  special  rule  for  the  Copyright  Office;  we 
follow  the  normal  rulesand  record  what  is  given  us 
Of  fact. 

tffMtVE* 

t*. 

e«*,*fe*r* 


M  Interim  3*poelis  - 

Recording  of 

eoIumnrUd0nym8i*  Should  th*y  b*  *****  ih 

Answer! -Cannot  go  outeitt*  of  what  i»  fumieAod 
u*  to  supply  inforciatidni  W*  ieAerd  ohiy  the  faete 
that  we  h»ve»  at  supplied  by  the  kppimUo*  and 
eopy  at  hand. 

tu  the  use  of  bracket*  la  dOaneation  with 
ps«urf*ny«#  we  shdulk  f*U«w  pretty  ftkwdrkHy  th# 
practice  bagatt,  and  if  th*  paek^ony*  i«  u© 

in  canJaneUeft  with  th*  adtual  &***  of  th*  au< 
both  aay  be  recorded  *ith  the  use  of  th*  b$a«i 
APfft#*?.* 

Th 

A**.«rceFY. 


Ad  Inte^  a 

McOtf&utg  of. 

Th«  fundament^  $Wng  i«  ^  wf  ^r# 
dialing  with  facts  furbished  us.  We  ahouJ4 
rut  insert  infer  watj«»  fro  in  extraneous 
««wcspf  Our  sources  of  information  ar# 
thl  application  *n*  e9J?y  #t 

l»Pft»VF* 

«<#•*  oorr 


Rseording  of 

in  ait horUcoiuan?°r  ***  tr*n*1*t°*’,s  nans  to 


* »  *** 


eiaiood  on  the  transiaticy,  ^  til8  «pyri, 
author.  10 n*  the  translator 

“**«  on *  the  *  top  ^  j  ^and  £»°*V  ^  author*« 

and  to  adi  -translator"  aft!r  ‘ 

after  the  latter* « 


vymvt» 

ftca,#re*er. 


, 

Copies  viiihOlii  Printed 

Claim* 

A  If  the  publisher  or  the  proprietor  deposits 
copies  without  any  imprint  of  notice  of 
copyright,  he  should  be  advised  of  the  re* 
quirement  under  the  law* 


"■*  * 


RECORD  DIVISION  MUSIC 

Writing  cert.  A  cert.  env., music,  (l)  Mr. Schuler 
(2)  Mr.  Fratkin. 

Recording  music.  (l)  Mr».  Waller, (2)Miss  Hifton. 
Revising  "  (l)  Miss  Hifton. 

Pass  cert,  to  mailing  div.  Copies  to  Mrs. Foster 
with  app'ns.  Hold  for  examination  by  Music 
Div.  File  in  stack. 

Aug. 3, 1909 


Record  Division  Periodicals. 

Writing  per.cert0 (i)mr »  Coxj (2)sub« ,Miss  Butler. 

Addressing  per. cert. env'l. (l)Mr.Bird; (2) subiMr .Reed. 
Recording  per. (l)Mrs. Gillette; (2)sub. , Miss  Butler. 
Revising  per. cert. &  registrations. (l)Mr .Crooks . 

After  revising  certs. £  env'Ia.pass  to  mailing  div. 
Copies  to  Mr ,Wilson(?) .Appns.  returned  to  Miss 
Kelton. 

Aug.  3,  1909. 


RECORD  DIVISE  ON  BOOKS  i 

Writing  cert0  books<>  (l)Mr oFratkinj  (2)Mr. Golden-. 
Writing  cert. env9 1. 

Recording  book8* (l)Miss  Iardeila; (2)Mrs. Gillette, 
(p.m.  except  Monday). 

Revising  books . (l)Mr. Crooks j (2)Mrs. Waller. 

Pass  certificates  to  mailing  division.  Pass  ap¬ 
plications  and  copies  to  Miss  Kelton, (Index  Div.) 


Aug.  3,  1909 


0 


OPENING  MAIL 


Proaervati! 


Ae  under  the  old  law  the  proof  of  date 
of  mailing  and  date  of  receipt  of  titlee 
and  copies  was  often  of  considerable  import* 
ance 9  the  envelopes  and  address  labels  show* 
ing  the  postoffice  stamps  were  preserved# 

As  the  date  of  receipt  in  this  office 
is  now  wholly  a  matter  of  secondary  import¬ 
ance,  it  seams  that  this  office  might  now 


OPENING  MAIL  -  2  - 

be  saved  the  service  cost  of  pinning  on 
envelopes  and  cutting  cut  and  preserving 
address  labels,  and  it  is  ordered  that  this 
be  continued,  except: 

Wherever  the  envelope  or  address  label 
conveys  information  necessary  to  identify 
the  correspondent  and  answer  his  communication 

July  12,  1909 


APPLICATION  &  DEPOSIT 

before  publication. 

A  formal  and  complete  application  and 
deposit  are  to  be  acted  upon  without  delay 
notwithstanding  the  date  of  publication 
may  be  subsequent  to  the  date  of  receipt. 


July  30,  1909 


RECORD  DIVISION  -  BOOKS 

No  registration  is  to  be  made  in 

record  cool,  i.r  Cto..  A  -  Boot.,  •»«>*•« 
a  normal  ami  u.ual  look. 
of  th.  matter  to  the  Ragi.tar,  for  the 


July  15.  I*09 


RECORD  DIVISION 

The  facte  to  go  on  the  record  book, 
while  primarily  derived  from  the  copies, 
should  of  course  include  items  which  are  aup 

plied  by  the  application  and  the  affidavit. 


July  12,  1909 


RECORD  DIVISION. 


The  certificate  of  registration  Bhould 
be  a  transcript  of  the  essential  facts  rel* 
ative  to  the  deposited  article ,  which  have 
been  recorded  on  the  record  book. 


July  12,  1909 


* 


PERIODIC5  “  STAMPING 
ENTRY  NUMBERS. 

I 

Observe  that  the  entry  numbers  corres¬ 
pond  to  the  sequence  of  the  nuptber  of  isaue 
in  all  cases  and  if  there  are  two  numbers 
of  the  same  date,  one  a  special  issue,  the 
regular  issue  should  be  given  the  first 
entry  number  and  the  special  issue  should 
follow. 


July  8,  1909 


PERIODICALS  -  RECORDING 

Abbrevi  at j  .oils  • 

Ordinary  words  like  "Company" , 
"brothers"  and  the  word  "and"  should  be 
abbreviated  according  to  a  regular  list 
of  abbreviations,  except  when  occurring 
in  the  title. 


July  8,  1909 


PERIODICALS  -  RECORDING 

General  rule . 

The  recording  should  be  a  recording  of 


the  facta  in  their  proper  place,  and  not  a 
copying  of  the  title. 


PERIODICALS  -  RECORDING 

In  recording  .the  volume,  number  and 
date,  if  there  ie  a  volume  and  a  nur/er 
for  the  volume,  do  not  in  additis*4  S^v® 
the  whole  number.  But  if  the*4*  18  n0  voluae 
number  and  the  whole  numb<^*  given,  then 
give  the  whole  number*  dewing  a  line  not  ovar 
l/4  inch  long  to  *how  that  no  volume  number 
is  stated  an<*  that  it  has  not  been  omitted 
bv  overs-* £-n't  from  the  record, 

July  8,1909 


PERIODICALS  -  RECORDING 


Use  no  Roman  figures 


July  8,  1909 


PERIODICALS  -CERTIFICATE 

Following  the  title,  at  the  right’ 
hand  side  of  the  space,  on  the  eecond 
line  if  necessary,  give  the  lJ.^ca  Si 
lication.  omitting  this  however  when  it 
is  incorporated  in  the  title. 


July  6,  1909 


MUSICAL  COMPOSITIONS  -  1  - 

in  manuscript. 

It  is  presumed  that  these  will  come 
to  us  in  three  forms. 

a)  Manuscript  musical  composition  without 
words . 

b)  Such  musical  composition  witfc  words. 

c)  Manuscript  words  without  music. 

It  would  seem  that  registration  could 

be  made  in  the  first  two  cases  (  a  and  b) 


-2- 


MUSICAL  COMPOSITIONS 

in  manuscript. 

but  should  be  refused  Ir.  the  case  of  (o). 

srs;  r-nr  ruff; 

require  to  be  published  if  registration  is 


July  8,  1909 


PRINTS  of  doubtful  char- 

tictd  r  •  • 

If  such  prints  come  without  notice 

copyright  or  any  other  indication  that 

the  print  has  been  published,  the  safe 

rule  would  seem  to  be  to  return  the  print 

with  a  statement  that  it  must  come  to  this 

office  as  a  inib]  ished  A0  ..X 

copyright* 


July  8,  1909 


manuscript  copies 


If  application  comes  as  usual  with  two 
manuscript  copies  of  any  work, such  a.  a 
drama  or  a  musical  composition,  indicating 
t.’iat  the  applicant  is  not  acting  under  a 
clear  and  intelligent  knowledge  of  the  new 
new  provisions  in  the  law  rsgarding  work, 
not  reproduced  for  sale,  the  whole  matter 

cufardof°expfana?ion?  with  a  car®ful  cir- 

July  3,1909 


ORKS  OF  ART  -  identify-  _ 

ing  copies. 

.her.  an  application  i.  « *  •“<*  * 
t.r  that  r.8i.tr.tt.n  i.  »«.!«•• 
the  new  application  fora  i.  «•»  u*e  ■  ' 

rul,  should  h.  to  fill  up  no.  application 

torn,  ourselses  and  proceed  with  the  rogi.tr. 

I,.  filing  tha 


WORKS  OF  ART- 

identifying  copies. 

“>th  the  copies,  and  nalcin.  .  t 

-•  end  She  e  the7 

th.  al.i™,,  nr.  t0“  ""  ,*'t*  * 

xo  be  seen. 


-2- 


Jul y  3,  1909 


- 


APP'N  &  affidavit 

received  with  fee,  but  no  copiee. 

When  copiee  seem  likely  to  be  non-Librarv 
copies ,  return  documents  at  once  and  insist 
that  they  shall  all  come  together,  that  the 
main  thing  is  the  deposit  of  copies.  If, 
however,  the  title  suggests  a  Library  copy, 
then  hold  for  examination  and  request  copiee. 

July  3,  1309 

APPLICATIONS  lacking 

dif ferentiati on  of  title,  accompanied  by 
copies . 

The  applications  are  to  be  perfected  in 
the  office. 


July  3,  1909 


CONTRIBUTIONS  to  a 
periodical . 

The  first  step  must  in  all  casee  be 
the  deposit  of  a  single  copy  with  appliear 
tion  and  fee.  Return  at  Once  proof  sliiLl. 
with  application  and  fee. 


July  3,  1909 


DEPOSIT  prior  to  pub*tt. 


*  i  • 

If  copies  are  deposited  within  a  reason¬ 
able  period  prior  to  the  date  of  publica¬ 
tion,  as  indicated  in  the  affidavit  or 
application  fora,  there  seems  no  reason  shy 
action  should  not  be  immediately  taken  and 
registration  made  as  early  as  convenient 
in  the  usual  oyder  of  business;  because  the 
record  book  sill  give  th*  date  of  publica* 
tion  as  stated  in  the  application,  as  the 


DEPOSIT  prior  to  pub  ' n 

day  when  the  term  of  protection  begins  to  run 
and  that  is  also  true  with  the  certificate 
and  the  mere  fact  that  it  goes  upon  the 
record  somewhat  earlier  is  of  no  conse¬ 
quence  . 


July  3,  1909 


CONTRIBUTIONS  TO  PERIODICALS: 


A.  Where  copies  of  periodicals  are  received 
for  regl at: ration  of  contribute  io^s.  hut  without 
application  for  fee,  return  copies  to  sender 
with  a  circular  letter  (to  be  prepared)  stating 
what,  under  the  new  law,  is  the  proper  procedure 
inclosing  fora  A- 5  to  be  filled  out  and  return¬ 
ed  with  the  fee. 


Syndicate  Matter. 

Where  sheets,  leaflets  or  pharaplets  are 
published  of  syndicate  matter  under  the  same 
general  title,  such  as  could  be  recorded,  two 
copies  of  the  sheet,  leaflet  or  phamplet 
should  be  received  and  acted  upon  as  a  suffi¬ 
cient  deposit. 

Examples*  S*e  Barnes -Ci-ogby  sheet  of 
prints  for  clothing. 

See  sheet  registered  by  T.  S. 


Linscott  entitled  "Suggested  questions  on  the 
Sunday  School  Lesson". 

See  American  Press  Association 
"Seven  Minute  Service",  M Smily  S«  David¬ 
son,  Claimant. 


AFFIDAVIT  WITHOUT  SRAM 

Return  affidavit  without  seal,  appli¬ 
cation,  fee  and  copies,  provided  they  are 
non-library  copies,  with  appropriate  in¬ 
structions  as  te  placing  the  seal  upon 
the  affidavit,  . 


July  3,  1909, 


CONTRIBUTIONS  to  PERIODICALS*  (Correspondence) 

Where  it  seems  that  a  correspondent  de¬ 
sires  to  secure  re  gist  rati  on  of  a  contribu¬ 
tion,  a  lett  er  should  be  written  him,  some¬ 
thing  as  follewet 

*Jn  answer  to  your*  letter  of  it 

seems  that  what  you  desire  is  regist  ration  ef 
a  contribution  te  a  periodical*  I  beg  to 
point  out  that  if  t  ie  periodical  in  which  the 
contribution  is  to  appear  is  copyrighted,  such 
copyright  protects  all  the  copyrightable  parte 
of  the  periodical*  It  yen  desire  te  separata 


registration,  howevj you  should  fill  out  the 
inclosed  application  A  5  and  rotum  it  ts 

this  office  together  with  a  money  order  for 
one  dollar  as  the  fee  for  registration,  and 
one  copy  ef  the  periodical  containing  your  con¬ 
tribution. 


/jf  >  A^'A/yv^ 


books  ready  for  MOVEMENT, 


«Ppidr?nnf]ai?ih9xJ8aiLCr?oai|l,t  ®tamp  °n  *ach  c0Py  and  place  the 

pZaar^iCati°n  and  affidavit  with  copies. 

with  one ^Jy/ifdeJeirii^ifL^^8  U  *at— 

Jiff?  «  V*  pu^ication  i»t«  copied  not  defective. 

Separate  apSucatiZf *lj>i  °f  C0Piae  on  application. 

Destroy  at  this  point  &»-r  t 1  IZf**1**  a“d  rePlace  copies  on  shelves. 

of  value,  or  any  that  would  rlLlL^TZ  COBtai»i«S  no  information 

Pass  application;  affidavit  fUing  of  th°  I****?,  ate. 

Mr.  Waters.  1  fc  d  remitfcanee,  and  copy  if  defective,  to 


£*““«•  — «  »•  th.  paper..  including  an 
rtt'llr  trust  copies  to  Mr.  Taylor,  who  writes  truat 

PSra8dyfliC8U°ni  “***"».  romittanca  and  acknowiedgaent  card  to  Mr. 


lodgment  card  and^applicationr"*  *1"*  U°  aa‘>unt  of  remittance  on  acknow- 

thora. '  °  raJil  tanCa  S!1<1  “““  that  thB  addressed  acknowledgment  card  ia 
-Note  fee  on  application. 

to8K?'”‘Tayl«.0n'  •***"**’  »°knowl.d£asnt  card,  irregular  copy,  ate. 


Fcrw8‘d  “d  T"8’  ‘°  ®orr‘*BPondonce division.  8^8r 88  U“flni'h6<i  bu“i“<*.» 

^urv^vtu"u-  nt  ». 


5.  DEPOSIT  DIVISION  (Mr.  Downs)  tfi 

tion  and  forward  to  Mr.  L^ns.  ct  fciie  <=wo  copies  with  the  applica- 


’  MR.  LYONS  to  add  blank  certificate  and  certifiy0fa 
Stamp  registration  number  on  cooie3 kckZi  *a cate,  anvaioP«* 
cats,  certificate  envelope,  application Z dds™dnt  card»  blank  eertifi- 
the  Index  Division  will  supply?.  *d  a  3  x  5  catalogue  card  (which 

P«o*  acknowledgment  card  to  Bookkeeuino  rn,,,-  • 
mails  it.  °o*Keeping  Division,  who  books  it  up  and 

Remove  the  application  from  copies  and  ni.ra  < 

ado  tray.  Thio  tray  io  the?  a'aiUblo  for  .ff  n™b9r  ln  a  euit- 

Oivioion,  and  can  ]iaaa  back  and  forth  al  tJ*6  ^acora  or  Index 

Ro8c8ord“8DS^.b09k*  bl“k  -Uficat.  and  cortificato  onvoXopo  to 

T.00  the  other  copy  a„d  blank  catalogue  card  to  Index  Mvieion. 


16 


7.  RUOBtO  Division  writ.,  crtiflct.. 
dresses  certificate  envelope. 
Records. 

Revies*. 

Pasaea  certificate  to  Mail  Division, 
Passas  copy  pi  book  to  Indax  Division. 


mu  in  coovriC;rPif:#  Wank  and  file.  it. 

t‘tXa  in  C0Pyrig**  claim  on  catalogue  card  (s  *  O 

ch,ck  —  tiiiviV.VJl-n.. .t  mi... 

Make*  *  fuli°^d°/oJnp*lntin=  ''^artr<lir  r"  ,h8lT*'  n,,r  9nd  °f  roc  a  41 
casa  of  pharaplets.  leaflets  Group  2  of  the  catalogue  in 

of  Library.  *  1*fce’  atc.vhicn  do  not  go  to  Catalogue  Division 

and  l»ye  thorn  onC°ho'*oount^*Xo°°<J|;^““  *?*  Jndox  »nd  Rscord  Divioiono, 

in,,rt  **  *-»«  ?LX.“mV.T;ru- 


~w  —  W  *  ^  +  J  4 

the  slips. 


according  to  the  directions  on 


HB-ABM 


September  7  1916 


Dear  Mr.  Taylor: 

I  have  your  card  and  take  pleasure  in  informing  you  that  your 
request  to  stay  over  Monday  ie  granted.  Unless  we  hear  from  you  to  the 
contrary,  therefore,  we  will  look  for  you  oi  Tuesday  morning. 

I  trust  that  you  are  enjoying  the  vild  waves  and  sophisticated 

shops  of  Atlantic  City. 

Xery  truly  pure, 


thief  Cork,  Copyright  Office. 


Mr. 


Benjamin  F.  Taylor, 

1  North  Providence  Ave., 

Atlantic  City,  N.J* 


■ 


— 


a««13,1909 


MOTKOWT  Or  LECTURES,  SERMONS,  ADDRESSES,  ETC. 


U  *!“•  t*1*  'Wight  ft.  .Uuw  «,  copy . 

■  th*  copy  .nd  r.0  to  Mr.  Water.. 

**  MR.  waters  comp  Arcs  copy  with  application. 

MVirtUS**  ”“t,r  <,#  —  11  Roporo,  including  ..know- 

wi 

■  7SRw*2S!"*  *•  *•  *•— **  to  book  up  on  withhold 

P...  other  application*,  copl.*,  . . .  t„  „r. 

w.  MR*  dRAD/  books  up  fsas# 

rZ*L*;.I"  *lth  •*—»»*  --a. 

Note.  fe.  on  application, 
aaae.  application*  copy,  ate*  to  Mr.  Taylor. 

4‘  c^p^°L"^«  nciu.n:%rrgu:i‘r 

Divi.ion.  application.  with  copy  and  p....,  to  Corr. .pond.no. 

Pno...  regular  application,  and  copy  to  Mr.  Lyon,. 

5-  -•»«—.  ~  ....i.,., 

P^!'i“kn,’*l*dg”“nt  *•  B»““"Pl»S  Mil...  who  book  it  up  and 

separate,  application  and  „»y  and  Lend,  to  Ro.crd  Di.i.i.n 
6.  RECORD  DIVISION  writes  certificate. 

Records**  certificata  ®«™lop«. 

Revises . 

Paa...  certificate  to  Mail  Division. 

Passes  copy  to  Index  Division. 

?•  INDEX  DIVISION  completes  aunliftAtiAa  v%  v 

Writes  title,  author  and  propristor  WJ  *"*  fU**  **“•* 

Passes  copy  to  Deposit  Division. 

8.  DEPOSIT  DIVISION  hold,  copies  for  exaaxnatioa  by  the  Library  represent*^ 
Copio.  not  .elected  for  the  Library  are  .tered  in  ,taol. 


VjAM»RCD 

AMg.ia.ifo*  $ 

MOVEMENT  OF  DRAMAS 


1*  At  opening  table  apply  copyright  date  *  tamp  on  coploo. 

Place  date  of  roeoipt  of  copies  on  application. 

Compare  copioo  with  application. 

If  regular,  place  copies  on  aholf  and  pace  application  to  Mr,  Water*. 

If  irregular,  paae  copies,  application  and  foe  to  Mr.  Voters. 

Unpublished  dramas  remain  with  application* 

3.  MR.  WATERS  stamps  remittance  numbers  on  application  and  all  papers,  in* 

eluding  acknowledgment  sard. 

Distributes  the  fee  on  acknowledgment  sard* 

Addresses  acknowledgment  card* 

Passes  ncn-onteroble  applications  to  Mr*  Rands rl in  to  book  up  on  withhold 
remittance  book. 

Passes  other  applications,  etc.,  ts  MR,  GRADY. 

8.  UR.  GRADY  to  book  up  foes. 

Compare  the  foe  with  acknowledgment  card* 

Mote  fee  on  application. 

Remove  fee . 

Paea  any  copy,  application,  etc.  to  MR.  TAYLOR. 

4.  MR.  TAYLOR  separates  regular  and  Irregular  applications* 

Compares  irregular  applications  with  copy  and  passes  to  C or re spondencs 
Division. 

Passes  regular  applications  to  Mr*  Downs  (Room  Si),  for  published  copies 
and  passes  MS  copies  and  applications  to  MR.  BIRD. 

5.  MR.  DOVHS  connects  the  copies  and  applications  and  sends  them  to  MR. BIRD. 

6.  MR.  BIRD  notes  date  of  publication  on  copies*  if  published. 

Sends  copies  and  application  to  MR,  LYONS. 

7.  MR.  LYONS  numbers  blank  certificate,  certificate  envelops,  acknowledgment 
card,  and  copies. 

Passes  acknowledgment  card  to  Bookkeeping  Division,  who  book  it  up  and 
mail  it. 

Separates  applications  and  forwards  to  Record  Division. 

Passes  copies  to  Record  Division. 

8.  RECORD  DIVISION  writes  certificate. 

Addresses  certificate  envelope* 

Records  • 

Revises. 

Passes  certificate  to  Mail  Division. 

Passes  copies  to  Index  Division. 

9.  INDSx  DIVISION  completes  application  blank  and  files  same. 

Writes  title,  author  and  proprietor  card. 

Connects  copies  and  passes  them  to  Deposit  Division. 

10.  DEPOSIT  DIVISION  holds  copies  for  examination  by  the  Library  representa  - 

ives. 

Copies  not  selected  for  Library  are  stored  in  staek. 


li) 


MOVEMENT  OF  MUSIC. 


August  12,  I9O9. 


1-  WacHrtf  ofbi»cefpiy0f°J>yright  date  st“P  «»  copies 

Separate  copies  onet!-  «  Wlicaiioa.  1 

-  to  «i.  ;itZ.U  be  h8“  ia  —  «,  pass  the  other  mh  .wU„tl- 

2‘  f«p'l^‘in0X““udb0Pj;  »«h  application. 

Vutvltut^'  the  f„  1CaU°n  ^  011  M,er“'  inciudi"S  aetaon- 

remittance  book.'"  *  applications  to  Mr.  Banner  Ur,  to  book 

Paseoo  other  application.  „  °k  “r  “  Wthheld 

PPlioatione,  etc.,  to  Mr.  Grady. 

'  _,R;  GR«T  to  book  Up 

Homo Wth  aatccc-lodgmcnt  card. 

P°o-  568  0,1  application. 

‘»ee  copy  and  application,  etc  t„  „  „ 

4-  MR.  TAYLOR  separatee  r  l  '  aYlor. 

fe: irragui- 

—  — tione  and  copy  u  tr  ,  ’ 

5- .M,  DOWS  connect,  the  two  •  "  *  '  31>-  ' 

i«tr.  Bird.  '  J,‘°  copies  and  application  .  " 

-Plication*  and  sends  them  to 

c  e  ..t.  BIRD  notes  date  nt  u  . 

7.  .7*th* 

card,  andSco“eroffcn“icCertificate.  cortificate  envelope 
jaeoee.ackncrlod^nk  t0  Boolkeepi„g  Di,la  . 

Paeoee  application  and  one  c  ♦  *J°”  4,10  ,’°“ics  u  UP  and  mail, 

to.  Index  Divisien.  ^  *•  ««cord  Division,  and  the  other  copy  t. 

**  KKCflTO)  DIVISION  lL-nv  + 

pAddorr8des:s 

P.  6  V 13  9q  % 

Passes  certificate  to  Mail  ni„i  • 

Passes  the  copy  to  th»  t  I  Dj-Vi910». 

copy  t0  the  Index  Division. 

*•  T1^EX  DIVISION  couml.+a 

Writes  title  card."  '  '  ‘  “Mitcation  blank  and  file.  „„ 

Connects  the  two  copies  enr' 

Bw«  «)•  d  Passes  «>«  to  the  Deposit  Diet  •  , 

P  at  DiVisl°n  (Mr.  Downs 

10iibrary!T  DJ'7^T0N  b°U°  copies  for  examination  by  the  M  ■ 

Copies  not  selected  for  the  Librarv  ar.  *  ,  .  lai°"  °f  tte 

ar*v  are  stored  in  stack. 


mu  v  1  OF  MAPS  4, 


ledgment  card*  Pi  U°n  ***  *U  papers,  including  acknow- 

oh"r,rr^:r“:krrpii«*10-  *•  *r-  «—•««. «. ».«  ^  ,„ 

*****  'MliC*UOnS-  two  *••.  •»«.,*.  Mr.  Grady. 

3 a  UR#  (JRADY  books  up  fao* 

l^r*/  fM  With  »«*»<"rl»4*»n»  card. 

Jota,  f«  on  application. 

Removes  fee, 

P...00  application,  two  copio.,  Mr.  TiJrlor. 

‘‘  l"*«al.r  application.. 

Division.  application,  and  copi...  and  pa....  t.  Corr..p»„da„c. 

Pace,  regular  application,  and  two  cepia,  t.  Mr.  Bird. 

'■*  “ndvrSplu”iofLdff£fll°?ll<,n  <m  aaplc. 

^pixcntion  and  two  copies  to  Ur,  Lyons. 

acknowledgmen^card^and^two^opies^  C9rUfi**t®,  certificate  envelope, 
^ile  itIEaWledSm9nt  C<lrd  t0  B°okk*»Pins  bivieion  who  books  it  up  and 
Passes  application  and  two  copies  to  Record  Division. 

?.  JSCOJW  division  writes  certificate. 

Records"  stifle  ate  envelope. 

Revises, 

rttlV,  u  “«il  Division. 

application  and  two  oopia.  to  tnd.x  Dl.i.i,,. 

*•  i“"D^Joct  «*"»  «*  rua.  it. 

Pasees  two  copies  to  DeposxV  d?vibi^X* 

9.  yywocxx  DIVISION  hold,  copies  fdr  I^ZLa  ...  .  iN 

tha  Libraiy.  •«-lnati»n  by  tb.  May  Bivi.ion  Of 

Copies  not  selected  for  the 

brary  are  stored  in  stock. 
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MDVEMBNT  a?  WORKS  OP  ART;  MODELS  OR  DESIGNS  POR 
WORKS  OP  ART;  DRAWINGS  OR  PLASTIC  WORKS 
<W  A  SCIENTIFIC  OR  TECHNICAL 
CHARACTER. 

* 


X‘  **ble  *?*}*  copyright  date  etamp  on  reproduction. 

i  r*cotpt  of  reproduction  on  application, 
mee  application,  fee  and  repreduction  to  Mr.  Waters. 

2.  1ft.  WATERS  compares  reproduction  with  application. 

a»=taort“^SCe.rrb<,r  °“  '*»"'•  « 

Distributee  fee  on  acknowledgment  card. 

Addreeees  acknowledgment  card.  *  r 

^,1UaU*“  *•  t.  boot  up  «  wit W.aC/ 

Paseae  other  applications,  fees,  and  reproductions  to  Mr.  Grady. 


3.  MR.  GRADY  books  up  fees. 

Compares  fee  with  acknowledgment  card. 

Removes  fee. 

Notes  fee  on  application. 

Passes  application  and  reproduction  to  Mr.  Taylor. 


4.  MR.  TAYLOR  separatee  regular  and  irregular  applications. 

.°p«d.‘n' Jr^li^n*PPli C>U °n‘  *1*h  »»«»«»«*.  —  1».«.  «.  Co.re- 
Pu.s.s  regular  eppllcatlone  and  roproduotlono  to  Ur*  Lyone. 

5.  MR.  LYONS  nuabere  epplleatlen,  blank,  eertlHeate.  eerUfieate  envelope 

acknowledgment  card,  and  reproduction.  ***’ 

*».«.  an knovle dgmen t  eard  to  Bookkeeping  Dlvlelon,  who  beoke  It  up  and 
Passes  application  and  reproduction  to  Record  Division. 


6.  RECORD  DIVISION  writes  certificated 
Addressee  certificate  enveloped 
Records e 
Rovisese 

Passes  certificate  to  Mail  Division. 

Passes  application  and  reproduction  to  Index  Division. 


7.  INDEX  DIVISION  completes  application  blank  and  filss  it. 
Writ ©8  proprietor  card  for  catalogue  use. 

Pasees  reproduction  to  Deposit  Division. 


o.  DEPOSIT  DIVISION  holds  reproduction  for  examination  by  the  Print  Division 
of  the  Library. 

Copies  not  selected  for  the  Library  are  stored  in  stack. 


MOVEMENT  OF  PHOTOGRAPHS . 


AUG  14  1909 


1#  t!ble  appiy  c°Pyri*l>t  date  stamp  on  copies. 

Place  date  of  receipt  of  copies  on  application. 

Pass  application,  fee  and  copies  to  Ur.  Waters. 


2*  MR.  WATERS  compares  application  with  copies. 

“4  *u  >*»"•>  i*w » 

Addresses  acknowledgment  card. 

"  *•  S..d.rlt,,  i.  ion  up  on  wlthh.Ki 
Passes  other  applications,  fee,  copies,  etc,  to  Mr.  Grady. 

3.  MR.  GRADY  books  up  fee. 

Compares  fee  with  acknowledgment  card. 

Removes  fee. 

Notes  fee  on  application. 

Passes  application,  copies,  etc,  to  Mr.  Taylor. 

4.  MR.  TAYLOR  saparntas  regular  and  lrr.gular  applicative. 

ClZ:ilJrTH^r  *Pt,li,'“l0"*  "th  and  pa....  t.  C  err.. pend  .nod 

Pasees  regular  application#  and  copiee  to  Mr.  Bird. 


5.  MR.  BIRD  notes  date  of  publication  on  copies,  if  published. 

Sends  applications  and  copies  to  Mr.  Lyons. 

6.  MR.  LYONS  numbers  application,  blank  certificate,  certificate  envelope 

acknowledgment  card  and  copies.  »«v»j.ops. 

Passes  acknowledgment  oard  to  Bookkeeping  Division,  who  books  it  up  and 
m&l Is  it « 

Phases  application  and  copies  to  Record  Division. 


7.  RECORD  DIVISION  writes  certificate. 

Addresses  certificate  envelope* 

Rec  ords. 

Revieee . 

Passes  certificate  to  Mail  Division. 

Pasees  application  and  copies  to  Index  Division. 


8.  INDEX  DIVISION  couplets*  application  blank  and  files  same. 

Writes  proprietor  card  for  catalogue  use. 

Passes  copies  to  Deposit  Division. 

9.  DEPOSIT  DIVISION  holds  copies  for  examination  by  the  Print  Division  of 

t zio  Library  # 

Copies  not  selected  for  the  Library  are  stored  in  stock. 


MOVEMENT  OF  REPRODUCTIONS  OF  WORKS 

WAM-RCD 

Aug .14,1909.  OF  ART. 

1.  At  opening  table  apply  copyright  date  stamp  on  copies. 

Place  date  of  receipt  of  copies  on  application. 

Paes  application,  fee  and  two  copies  to  Mr.  Waters. 

2.  MR.  WATERS  compares  application  with  copies. 

Stamps  remittancs  number  on  application  and  all  papers,  ineluding  an 
acknowledgment  card. 

Addressee  acknowledgment  card. 

Passes  non-enterable  applications  to  Mr.  Sandorlic  to  book  up  on  with¬ 
held  remittance  book. 

Faeses  other  applications,  fee,  two  copies,  etc.,  to  Mr.  Grady. 

3.  MR.  GRADY  books  up  fee. 

Compares  fee  with  acknowledgment  card. 

Removes  fee. 

Notes  fee  en  application. 

Passes  application,  two  copies,  etc,  to  Mr.  Taylor. 

A*  WR*  ' A "LOB  SEPARATES  REGULAR  and  irregular  applications* 

Cosp»r*»  irregular  applications  with  copies  and  passes  to  Correspondence 
Division. 

Passes  regular  applications  and  copies  to  Mr.  Bird. 


$*  MR.  BIRD  notes  date  of  publication  on  copies. 

Bends  the  application  and  two  copies  to  Mr.  Lyons. 

6.  MR.  LYONS  numbers  application,  blank  certificate,  certificate  envelope, 
acknowledgment  card  and  two  ceplaa. 

Passes  acknowledgment  card  to  Bookkeeping  DiVieieiu  who  book  it  up  and 
mail  it.  * 

Passes  application  and  copies  to  Record  Division. 


7.  RECORD  DIVISION  writes  certificate. 

Addresses  eerti floats  envelope. 

Records. 

Revises. 

Passes  certificate  to  Mail  Division. 

Passes  application  and  copies  to  Index  Division. 


8.  INDEX  DIVISION  completes  application  blank  and  files 
Writs*  proprietor  card  for  catalogue  uae* 

Passes  two  copies  to  Deposit  Division. 


same. 


9*  Library*  h°14*  e*pit*  for  •***i»atio n  By  the  Print  Diviaion 

Copies  not  selected  for  the  Library  use  stored  in  the  stack. 


ROD 


METHOD  OF  HANDLING  PERIODICALS 


l)  They  are  to  he  dated  on  the  opening  table  by  applying  the  copyright 
date  stamp. 

3)  Mr*  Wilson  la  to  count  all  periodical#. 

3)  Mr.  Wilson  connect*  copies  and  applications. 

3a)  Mr.  ’“31  son  stamp*  date  of  receipt  of  copies  on  application. 

4)  Mr  '7al»en  separatee  B  1  from  R  8  copies. 

5)  Hold  B  x  copies  in  rcom  38,  and  arrange  them. 

6)  Pus*  B  3  espies  to  application  division  (BFT). 

7}  Pa**  application*  to  application  division  (Waters)  for  stamping  remit¬ 
tance  number  and  date  on  application,  acknowledgment  card  and  remittance. 

8)  Pas*  applies  tiens,  remittance#  and  acknowledgment  cards  to  casfcia  r 
(Grady)  fer  filling  in  the  amount  of  remittance  on  the  acknowledgment  curd, 
recording  the  corresponding  amount  on  the  sash  receipt  book,  filling  up 
acknowledgment  card,  addressing  and  cheeking  it.  Mr.  Grady  will  separate 
rami ttar.ee*  from  applications,  putting  remittances  in  his  drawer  and  put¬ 
ting  8  applications  «rd  aeknowfe  dgmont  cards  in  a  separate  box. 

9)  Applies  tie#  and  acknowledgment  card  to  Mr.  Wilson,  who  connects  them 
with  the  copies 

10)  Stamp  registration  number  on  application,  acknowledgment  card,  copies, 
envelope  and  index  card,  and  separate  applications  from  copies. 

11)  Separate  the  aefcacwledgasort  cart,  and  send  it  to  the  bookkeeping  division. 

12)  Mr.  Wilson  now  raparates  the  copies  into  two  piles,  one  pile  going  to 
the  Periodical  Divieion  at  once, 

IS)  Mr.  Wilson  fills  up  his  catalogue  index  card. 

14)  Mr.  Wilson  passes  second  copies, also  applications,  to  record  division 
for  recording  and  destroying  white  slips. 

15)  Disport  of  second  copies. 

18)  Application  tc  go  to  index  division  for  filling  up  an<  filing. 


$opi«8  tu  RsturmgU 


.44- 

pass  ITCi k  **QQ*a  .34,  w  »*«f  Mailing  Division*  ■ 

Tf  copies  ^rs  and'h^vs  fe##h l/*2FS2^ 

through  error  of  applicant  th$7  should  o# 
returned  fey  eacprsse  *t  tho  latter  e  e^pen* 


Approved 

T.S, 

Register  q£  Copyrights- 


Print  consisting  of  several  sheets. 

A  print  of  several  sheets  if  constituting 
an  integral  whole  could  fee  made  as  one  entry. 
It  should  then  fee  suggested  to  the  applicant 
that  it  might  fee  well  to  make  separate  entry 
for  each  print  under  its  distinctive  title, 
especially  so  if  published  separately. 

Example:  Leslie  Judge  Calendar. 


Approved 

T.S. 

Register  of  Copyrights. 


Periodical  Contribution. 

A  number  of  installments  of  a  contribution 
to  a  periodical  can  be  made  as  one  entry  for 
one  fee  if  deposited  at  one  time. 

Example  "The  Agitators”  in  name  of  John  R. 
McMahon.  "-Class  A  245120.(1909) 

Approved 

T.S. 

Register  of  Copyrights. 


Telephone  Directory. 

Telephone  directories  of  different  places 
though  published  in  a  series  with  the  same 
general  title  would  seem  to  require  a  separate 
entry  for  each. 

Approved  T.S.  Register  of  Gojjyrights. 


0 


{QOP^PUPyJ 

jr  of  Copyright* 


October  14  1909 


io  the  Register  of  Copyrights: 

mission 


me  Copyright  Commission,  with  the  approval  of  the  Librarian,  has 
decided  that  the  following  material,  received  in  the  dopyright  Bivision, 


- 0  - - -  *,11  *4*^  W  }JJ 

xnajr  be  disposed  of  by  the  Register  of  Copyrights  without 

thb'^£i^ar^^r  nrint:--,  :  t.  .  Le  BiTisior.f  - x  i 


reference  to 


)fary: 
by  the  respectiv 


.  ^  ’•  Laf  :  of 

LeClaire's  mailing  labels. 

Certain  .almanacs. 

•  irecticns  for  playing  games,  which  accompany 

Rog.tarfc :  On *3  cor*'»  "  •  r  •••  -1  *  tor 

th$v,.$ame  itself rL,.-  rt 

Lav  reports ,  advance  copies,  after  use  by  the 
Kiri  er1^ pk4rb, r ary  6.  ^  t  e  . 

j^ottoGs  (illustrated )  not  in  book,  iforra* 

The  Ohi a WilWUSJdr  dir  pmf  sheet  conies  of 

bo  oks 

a.  tl  ,  bird^M*^*  iaaid  form*,  and- . * eiair-»biank  records, 

at  c . 

c  thi-  sort  ipixte  Uusaber  rate  books. 

. 1  1  Immmime  to  he  :  <ith  as  severally  indicated: 

m  directories  is 

.  .4  ^  jQ  d«  t ak e n  into  tne  Library;  the  second 

copy  of  directories  of  larger  cities  (those 
selected  by  copyright  odfice  for  its  own.  use)  to 

The  jii  joept  in  storage-.  Feserveva  fce'dSnS1  cow’ w 

directories  of  smaller  cities  and  towns  to  be  re~ 
eiiainubei,  jected  by  the  Library  and  placed  l&atti£  dishbsal 

of  the  Register  of  Copyrights. 

(ri  :iv;r  Herbert  ’Putnam 

Boy’s  magaz i n e*_and  books  of  the  Mek  Carter  and  j*™  .r3mflr 

T--1-^a9androlr--cTg ! rejlltX  U  *°  b#  ***  *”  St0ras3  *- 

Bfrjnieral  Jot*  bootts:  1st  copy  in  Storage  Reserve;  2d  cop-, 
at  the  disposition  of  the  Copyright  Division. 

The  Copyright  contributions  to  periodicals  are  to  be  turned  over 

to  the  Chief  of  the  Periodical  Hivision,  without  inspection  by  the  Con- 


(Copy) 


October  14  1909 

?0  Register  of  Copyrights: 

'/xe  Copyright  Commission,  with  the  approval  of  the  Librarian,  ha s 
oecided  that  the  following  material,  received,  in  the  Copyright  Division, 

may  be  disposed  of  by  the  Register  of  Copyrights  without  reference  to 
the  Library: 

LeClaire •  u  mailing  labels. 

^at ent  medicine  almanacs. 

Directions  for  playing  games,  which  accompany 
the  game  itself. 

Law  reports ,  advance  copies,  after  use  by  the 
Law  Library, 

wot toes  (illustrated)  not  in  book. form, 

Preliminary ,  unbound,  or  proof  sheet  conies  of 
books . 

Blanks  and  forms  and  semi-blank  books  records 
etc. 

Schuster's  Yellow  pine  lumber  rate  books. 

The  following  classes  are  to  be  de  It  with  as  severally  indicated: 

m.r.«c.tprie_a f  One  copy  of  city  arid  town  directories  is 
legu^arly  to  oe  taken  into  the  Library;  the  second 
copy  o_  directories  of  larger  cities  (those 
selected  by  copyright  otffice  for  its  own  use)  to 
be  kept  in  storage  Reserve.  The  second  copy  of 
oirectoriee  of smaller  cities  and  towns  to  be  -e 
jected  oy  the  Library  and  placed  at  the  disposal 
°-  the  Register  oj.  Copyrights. 

Carter  and  Jesse  Jam 
18  *°  be  *apt  ln  ',toraR8  a*d  one 


tpxi.e_s :  One  copy  is  to  be  kept  in  Storage  pa 
serve  and  one  copy  rejected.  ^  *  '  a&  ~'9 

.Iphemerai  ,1  oke  ,.bopksj_  1st  copy  in  Htorage  Reserve:  ?d  copy 
at  the  disposition  of  the  Copyright  Division.  97 

The  Copyright  contributions  to  periodicals  are  to  be  turned  over 

to  the  Chief  of  tne  Periodical  Division,  without  inspection  by  the  Com- 


<oopy)  #2. 

Begistsr  of  Copyright*  -2 


mission. 

The  Chief  of  the  ?%nuscript  Division  is  to  take  oharge  of  the 
manuscript  or  typewritten  dramatic  compositions. 

Material  for  the  Prints,  Maps  and  Music  Divisions  will  he  selected 
by  the  respective  Chiefs  of  these  Divisions. 

Certain  classes  of  prints  are  to  he  dealt  with  as  follows! 

^paters :  One  copy  to  he  retained  for  Storage 
Deserve,  the  ofher  rejected. 

Kinemato graphs  and  stereographs  rejected. 

The  Chief  of  the  Maps  division  desires  the  retention  of  all  maps, 
atlases,  birds -eye-views,  ats.  In.  accordance  with  this,  all  deposits 

of  this  sort  will  he  turned  over  to  him. 

The  material  abov  e_  jles. or ihed_  i s  to  be  eiirAnat ed  oy_  _Copyj; — 

right  Office  from  the,  material  submitted  to  the  Oommirgion  for. exam- — 
ination. 

The  Commission  further  suggests  that  Law  books  be  similarly 
eliminated,  as  two  copies  are  always  required  by  the  Library. 

(Signed)  Herbert  Putnam 

Librarian 


'iyw 


INCOMPLETE  APPLICATION 

No  registration  should  he  made  on  an  in¬ 
complete  application  such  that  if  we  receive 
no  reply  to  our  letter  we  have  an  entry  which 
should  not  have  been  made. 

Thus  we  could  not  make  entry  without 
something  in  the  way  of  date  of  publication; 
but  if  we  had  the  year  V7e  could  enter  and 
write  for  a  statement  of  the  month  and  day. 


29 


•  , 


— - 


32 

i 

■JUzltjs  y  aHtt 

application  for  correction. 

Jf  1,  2,  7,  9  are  lacking  entirely,  tmter,  but  send  notice  o: 

» 

defect. 

If  1,  2,  o,  4,  b,  G ,  7,  are  irregular,  but  not  lacking  en- 

tirely,  enter,  but  send  notice  of  defect. 

NOTE.  The  venue  (l)  should  show  the  State  and  County,  where  xt  is 
mads.  Jf  made  in  the  Dxstrict  of  Columbia,  the  proper  form  would  oe 

"Unitea  States  of  America,  District  of  Columbia. 

The  affiant  (2)  should  be  a  natural  person  , not  a  corporation. 

The  signature  of  affiant  |||  should  correspond  with  the  n % 

under  2. 

Words  designating  the  character  of  the  officer,  such  as 
Notary  Public,  Clerk  of  Court, etc.  (.9)  abbreviation*  are  proper.  Signa¬ 
ture  and  designation  should  correspond  with  the  saax. 

Jf  there  are  irregularities  not  mentioned  heiexi«*  b- 
Mr.  Soiberg,  Mr.  Prune  ken,  err  Mr..  CVisfiuld. 


Jf  5, 


G,  d,  lO^are  lacking  entirely,  return  ailice^-L'  u.m 


FUl  in  tn,FFII>.A  VT  °F  AMERICAN  MANUFACTURE  OF  COPYRIGHT  BOOK.  A1 

jssl-— • — — 


apression  seal 
Jiere 


i, 


kof - -N aiat  York 

%y  of 

— iLQJin^Djoji _ 


SS. 


(  being  duly  sworn,  depose  i  , 

1  l -do  solemnly  afiirm  |and  say: 


(  1  'l  TV  1 cA-  *■  -  -  .  V  «« 

/ 1,  2  That  IT'  person-earning  •eoppvigl*  . 

«.-+  o,  a.  of  r”‘d"e  **  U”M  8t““ 

^  printer-  e£4fec  boolt-named  ib^rein. 

t>ose  and  say  that,  in  so  far  as  required  by  the  Act  of  March  4,  1009,  the  book 
entitled - Euater  Brown _ 


of  which  two  copies  have  been  deposited,  has  been  printed  by 


U..  JL. _ 


Pr^-h .  _us  do, 


from  ;  > 

l  ?>»*»«  "\?.dc  in  the  U.  S.  from  type  f 

>-  — J  oha__Dh6  P.n, _ 


— > - - at - He*  Y  o-rJc 

set  within  the  limits  of  the  United  States  by 


He*. 


h-Cono. 


iiXku.4.  .-JiO  ±>l  aajlOjua^  url’  i 

that  the  said  book  was  published  on  Jannn 


19 


lflOS  ; 


that  th.  Msd..,,  of  Ut.  .aid  book  ha.  b^o  OTrfotm^  ^  of  ^ 

States  e>^  ILuzh^ — BtlS  Ot) ,  --  at - Trantna  U  T _ 

ahn  Tin* 


Subscribed  and-J  ££££  }berc.rema  this  J'lQUl - day  ofFah  run  ry  1909.. 

Mosea Moe 


IMttee  seal  at 
top  of  page 


■ 


tovia] 


